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Kat Heiden
kat.heiden22@gmail.com 	(818) 388-3771 
www.katheidenwrites.com	 www.linkedin.com/in/katheiden22
		
Proposal Writer & Communications Professional  
An experienced, APMP-certified proposal writer passionate about storytelling, I create compelling, audience-specific narratives to achieve organizational goals and increase revenue. Well-seasoned in deadline-driven environments that demand high attention to detail and accuracy, I am adept at managing the full proposal writing cycle and working independently while remaining a goal-oriented team player. 
SKILLS and STRENGTHS
	· Proposal writing
· Proficient in turning scientific and technical information into compelling, lay-friendly communications
· APMP Foundational Certification
· Writing engaging proposal narratives while complying with RFP requirements 
	· Experience with CRMs, including Salesforce and Raiser’s Edge
· Proficient in collaboration and project management tools (Teams, Slack, Asana, Monday, SharePoint) 
· Cross-departmental collaboration, including with executives and SMEs
· Editing and proofreading
	· Creative writing and content creation 
· Easily adapts style and tone
· Committed to professional development 
· Excellent interpersonal skills
· Incessant curiosity and love of learning


EXPERIENCE
Production Editor | American Heart Association – Dallas, TX (Remote) | January 2025 – Present	
· Copyedit, proofread, and format multiplatform training products, marketing collateral, and scientific articles
· Collaborate with internal and external stakeholders to maintain project momentum and quality of deliverables
· Utilize, refine, and maintain checklists, templates, and process documents for team productivity and consistency
· Partner with SMEs, design, and content developers to ensure cohesive and compliant final deliverables
· Conduct usability and quality testing in digital environments to ensure accessibility and a quality user experience 
Mission Advancement Proposal Writer | American Heart Association – Dallas, TX (Remote) | June 2022 – December 2024
Wrote and edited program-specific proposal templates on a wide range of complex topics for use by national Mission Advancement fundraisers focused on securing gifts of six figures and above
Collaborated with program implementation teams across the Association to inform proposal narrative and strategy 
Took highly technical scientific information and adapted it to lay audiences through compelling storytelling
Spearheaded budget creation by leading collaboration with program implementation teams and finance/grant compliance colleagues; wrote budget narratives
Researched an extensive range of topics and wrote about them on tight deadlines, often pivoting quickly between multiple priorities and source materials with different levels of technical detail, tones, and purposes
Senior Marketing Copywriter | Hubilo – San Francisco, CA (Remote) | Nov 2021 – May 2022
Wrote and edited a variety of content across channels for tech startup
Assisted in editing and QA for major website rebrand/relaunch
Collaborated with sales, lifecycle marketing, and other departments to deliver content tailored to their needs
Wrote and edited all emails as well as other written communications for a major virtual and in-person event 
Philanthropy Communications Specialist | Worldreader – San Francisco, CA (Remote) | Apr 2021 – Nov 2021
Marketing content writer across multiple channels: email stories and appeals, blogs, and website copy
Served cross-departmentally in marketing and development, communicating each department’s unique needs as well as managing project collaboration via online project management tools (Monday, Asana, Slack)
Worked with marketing team to further the organization’s brand and brand story
Worked with a global team with diverse perspectives and priorities to capture client stories
Served as editor on a range of communications and collaborated on communications content plans and strategies
Advancement Communications Writer | Colorado School of Mines Foundation – Golden, CO | Sept 2019 – Apr 2021 
· Wrote and edited content, including funding proposals, executive communications, press releases, articles/profiles, departmental materials, website copy, and more 
· Performed timely and accurate research, including translating technical engineering material into easy-to-understand and compelling narrative 
· Wrote for several departments and the Foundation President, accurately pivoting tone, voice, and style as needed
· Major contributor to writing and research on team that secured $30 million donation (largest in university history) [image: ]
Development Writer | Aviva Family and Children’s Services – Hollywood, CA | May 2018 – Jul 2019
Principal writer for grant proposals and reports, profiles & interviews, marketing emails, and newsletters
Wrote and edited monthly employee e-newsletter and Board of Directors e-newsletter 
Worked closely with executive team to create marketing materials and personalized donor communications
Served as primary editor for Vice President of Development 
Director of Development | Global Mobility – Van Nuys, CA	 | Jan 2017 – Apr 2018
· Oversaw all online and print communications for small nonprofit organization 
· Primary team member for rebranding efforts, including crafting new organizational language 
· Wrote all grant proposals, monthly e-newsletters, and donor communications 
· Guided social media content creation 
· Frequent correspondence with a variety of stakeholders, including board members, donors, and vendors 
Campaign Writer | California Science Center Foundation – Los Angeles, CA | Mar 2015 – Jan 2017
Obtained and translated science-focused information and technical facts into engaging narrative
· Researched individual prospects and created profiles that became the basis for executives’ prep and pitch materials
· Managed corporate communications, correspondence, grant proposals, reports, and newsletters
· Key team member for the $250M capital campaign, crafting communications aimed at multiple audiences 
· Assisted with website content, annual holiday card messaging, and social media copy
· Provided concept and writing for an innovative eight-page organizational brochure; collaborated with executives and other colleagues throughout the development process, from establishing marketing strategies and developing content to incorporating executive feedback on copy and design
Development Coordinator | UCP Wheels for Humanity – North Hollywood, CA | May 2013 – Mar 2015
· Wrote all private foundation grant proposals while maintaining ongoing calendar of grant deadlines 
· Frequently assisted in writing and compiling materials for government proposals, including for USAID 
· Developed and executed blog and newsletter content, direct-mail campaigns, and solicitations
· Responsible for donor acknowledgment and stewardship through written materials 
· Supported the Director of Development in all aspects of executing the annual fundraising event and auction
· Copyedited and proofread a variety of organizational materials 
Writers’ Assistant/Script Coordinator 	| Disney/It’s A Laugh Productions – Hollywood, CA | Aug 2008 – May 2013
Co-wrote 2 produced, aired sitcom episodes
Script coordinator and writers’ assistant on hit Disney sitcoms A.N.T. Farm and The Suite Life on Deck 
Proofread and edited scripts for content, grammar, and clarity
Researched and fact-checked information critical to character accuracy, including scientific and historical facts
Communicated key story and production information to the Associate Producer and Department Heads	
EDUCATION 
Master of Arts in Communications & Leadership – 	Gonzaga University – Spokane, WA 	 
Bachelor of Arts in Screenwriting – Chapman University / Dodge College of Film & Media Arts – Orange, CA	
PROFESSIONAL CERTIFICATIONS & MEMBERSHIPS
Association of Proposal Management Professionals – APMP Foundational Certification
Grant Professionals Association 
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